Sample Jobs Retained letter to be submitted by the Contractor after the punch list work is completed.
Submit to the District Construction Engineer
[Date of punch list completion] 

[Contractor Name] [Contractor Address] [Contractor City] 

Re:
[Project County] 

Project No. xxx (xxxx) 

Federal No. xxxxxxxxxxxxxxx 

PID No. xxxxx 

ARRA project – Jobs Retained Data, PN 11 requirement
Dear District Construction Engineer: 

The work on the subject project is complete.
In accordance with Proposal Note 11, ARRA PROJECT OUTREACH EFFORTS: 

A “retained” position is defined as “those previously existing filled positions that are preserved as a result of ARRA funds.”  

The number of jobs retained by the construction of this project is:      9999
Respectfully, 

[Name] [Title] 

c:
 

